MDofficeManager.com — Section 2b - Appointment Scheduler

Appointment Scheduler — Making an Appointment

Open the Appointment Scheduler (AS):

File Processes Reports Tables System Windows Help

@ Appqintml% Registration @Charges s7L,Pi|\|rment5 E]Claim Mat @Aﬂmuntj gs-'iPatientAdmin g'vclinicallnfq

o

OR
Select Short Cut Key (F12) Type in Menu Id:
Menu Shortcut x|
Menuld: (L0 |
Run Cancel |

AS and enter

To open the Appointment Entry menu:

a. Right click on the appointment time and select "Create Appointment":

7 Monday Tuesday Wednesday Thursday
Nov 5, 07 Nov 6, 07 Nov 7,07 MNov 8, 07
EST, EST, B
WELLS, MATT MARCUS WELLS, MATT MARCLS WELLS, MATT | WELLS, MATT MARCUS
ALLWELL | ALLWELL ALLWELL ALLWELL ALLWELL ALLWELL ALLWELL
SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH
gam DRWEST
=10 ouUTaF
=20 OFFICE
D
0
:50
D:EI[I
- 10 Mon 11/5/07 10:00 AM
=20
w30 Create Appointment...
i Create Event...
:50
11:00 Lookup Appointments...
:10
i o Lookup Bvents...
30 Lookup Schedule Motes...
40
5o Paste
12pm 7 I
OR
b. Double click on the appointment time
OR

c. Select Short Cut Key (F12) and type in the menu Id "AE"

The Appointment Entry screen will appear
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The Appointment Entry menu (AE)

|51 [AE] Appointment Entry - PT: , DOC: WELLS, MATT oy =] |
| [E| [, Lookup ¥ Data Entry | &P cancel .l [Query (2] ~ '|l§|FuIIRight5|
General
Id:‘|231- || From Today - Prior Apt:
Next Apt:
Patient:*
aHen | ( @ Party: |;|| Ba|:|
Coverage/Case: ph: | Eu't:|
B
Reason for Visit/Chief Complaint: Insurance Information: o l:l
-] |II'I5IJI'EI'ICECOITIDEIT}' | Subscriber/Insured |Rltn |MemberNo | Employer
=l
Daytime Ph Num:| | Eut:l |
Appt- Type:= K| | .
Duration:| 10 Patient Alerts | R/P Alerts | Active Recalls | 4 r ¥
Appt - Date,.’Day:‘| 10/29/2007 | Monday |
Time - Start/End:*|11:00 AM [ 1z0am |
Provider:[MW WELLS, MATT MD =
RESD"'FCE:| @ |.f\nci||ary-I Resources | |.¢'\nci|lar5-I Providers
Facility:=[115 ALLWELL SOUTH =
ApptStatus:‘ C\.’Pulled:D
Special Instructions/Patient Reminders: Comment: Encountr Frmz Charge Id:
B| =1 | | )
Entry Dte/Usr: Updte DtefUsr
[o/o1/ooo1  |[o1/01/0001 |
= = | [ |

@vbn-cumenis | %O‘ther.ﬁcﬁnns | ™ Error Check [li‘Save V|Saw:—Next: |;|

An appointment entry ID for tracking will automatically be assigned.
In the patient field, type in the patient's Id # if known, if you do not know the patient's Id # click on the ellipse
and you will be brought to the Registration and Related Information screen

e Double click on the patient in the Registration Lookup, or click on the name then click "Select"
°
|51 [RI] Registration and Related Information - (117) BRIDGES, GLORIA {PPM 10/31/2007 03:50 PM} - o] x|
| [E| |6 Lookup [} Data Entry | %P cancel | [yQuery [Z) ~ G Full Rights|
Lookup (Active Only) ||| General | CoveragefCase Info | Add’'l Information | Notes/FollowUp |Appointments | Administrative Documents | At 4 k¥
Last Name Siw = Permanent It:l:= Related InForm: J R/Parties | Patients | Insured Patients | =
First Name Sfw Reg Status - Patient: 1d:[117 R/P Bal: Registrant's Responsible Parties |R/P Ba
Nickname Shw . 17 $470.00] 117 BRIDGES, GLORIA €47
55N Sfw SubscriberfInsured:[w| Id:(117
Date Of Birth = |
= :*|BRIDGES
Primary Phone # Sfw o Mame - Last | |
ptid 4DOB [Name ~1 Frst[GLORIA x| [nn:
109 02/06/1948 |WOLFSOM, MANDY Address:|6 141 M SAMD PEBBLE DR | Alerts
|| 110 07/22/1940 |PINALEE, MARIE J Addre55:| | i
112 06/08/1974 |SUNDARARAJAN, L.
113 02/17/1976 |SMITH, HOLLI Zip Code=|81643 Mesa CO Q
HEE 10/17/1978 | RAMIREZ, SHAWNA City:|Mesa | sefco ]
— L0/11/1534 |PENARIV L i 12/11/1963 43 1 ALLWELL MEDICAL GROUP
< » 117 12/11/1963 BRIDGES, GLORIA Date of Blrth,.'Age. R/P Default Payee.| |:
R0 [03/23/1973 |SANQ Gender:[Female  [=] M= ] RJP Def Fee Sch:[D Default L
| =1 05/09/1996 |ANGEL-MORALES, I Social Security No:|999-00-9999 | Dr Lic:| | R,.’PCIassification:| |:
124 06/13/1952 | THOMAS, HILDA
| |127 12221964 |LEMMON, JULIA Primary Ph Num:[520-999-9999 |  Eut:| | HIPAA Notice Dte:|11/20/06  [+]
| |128 01/25/1953 |RAYMUND, LIONEL Cell Ph Num:| | Fax:| | PtCIassification:| [.—
134 07f13/1937 |BREYER, RICHARD Ernail | |A - tHiatd l:l - e l:l
135 04/10/1967 | WOODWARD, SAML matts PEUILHrTE Tl SIEILELE
136 09/18/1994 |MORRISON, JAMES vI EI'I1D|0)'EF:| Q
ﬂ I E Empl Name,.’Site:| | Date - First Seen:| | Last Seen:| | x
Lookup [ Recent |Models | ‘ "
| « Select |[X|Cancel Select | 7] Documents | % Other Actions | = Error Check [ Save ||
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e The patient’s registration information will default back to the Appointment Entry screen

e Complete the Reason for Visit/Chief Complaint, this will print on the scheduler report.
e Click on the ellipse next to Appt-Type to select the appointment type.

1 [AE] Appointment Entry - PT: BRIDGES, GLORIA DOC: WELLS, MATT =1k
‘ [E| [&Lookup .Data Entry | ¥ Cancel .l [AQuerv @ - r|]E‘|Fu||Rights
General
Id:=| 234 | From Today - Prior Apt:|10/25/2007 @ 11:40 AM w/ WELLS, MATT MD
Mext Apt:
Patient:’| 117 BRIDGES, GLORIA @ s
RfParty:[117 BRIDGES, GLORIA [] Ball |
Coverage/Case:|PC/TMETER ] E“ Ph:|520-999-9999 | Ext:| [
o]
Reason forVisitfChief Compla@ Insurance Information:
=~ Insurance Company | Subscriber/Insured |Rltn |MemberNo | Employer
LI PCA- PACIFICARE PPO |11?' BRIDGES, GLORIA S PCPPO117 CONSOLIDATED FREIGH
Daytime Ph Num: |z| E:d::Ld\
Appt - Type:s = (G ) '
Durati r( 10 \./ ~
uratie | Patient Alerts | R/P Alerts | Active Recalls | iy
Appt - Date/Day:*|11/05/2007 E|| Monday For: 117 - BRIDGES, GLORIA
Time - Start/End:*| 10:00 AM [ 10:0am | kd
Provider: MW WELLS, MATT MD ]
— o —
B
Resource:| @ C | Andillary Resources Ancillary Providers )
Facility:[115 ALLWELL SOUTH ] [*] £ ——
Appt Status:*|B Booked H CfPuIIed:D 3
Special Instructions/Patient Reminders: Comment: Encountr Frm: Charge Id:
Entry DteflUsr: Updte Die/Usr
01/01/0001 01010001

@vDocuments | %Otherhctkms | IZError-Checl< [&]Save >|Save—Next:|

L]

eThe default Appointment-Type duration can be edited at the appointment level if necessary.

eAdditional appointment specific staff or resources (e.g. Medical Assistant, EKG machine) can also

be allocated from this screen.
eYou can enter additional comments if necessary but these do not display on the schedule.
«Click on the save button (bottom right hand corner)

eAfter the patient's chart has been pulled, reopen the appointment and put a check mark in the C/Pulled box.

eAppointment details are displayed when the mouse hovers over the appointment in the AS.

| [AS] Appointment Scheduler

||ﬂDay ||ﬂWeek | ‘ Days $| @(_?Weeks%| é})Months %| Q‘l - ‘-;g f;?ﬁ, = vuﬁ |GDTD4 |
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(] Calendar a ey Tuesday = N
Nov 5,07 Nov 6, 07 Nov 7, 07 Nov 8,
_+| movember,2007 _+ | WELLS, MATT WEST, MARCUS WELLS, MATT WEST, MARCUS WELLS, MATT WELLS, MATT
ALLWELLSOUTH | ALLWELLSOUTH | ALLWELLSOUTH | ALLWELLSOUTH | ALLWELLSOUTH | ALLWELLSOUTH | .
28 29 30 31 1 2 3 gam DR/WEST OUTOF
4 5 & 7 B 9 10 10 aFFIcE
11 12 13 14 15 16 17 20
18 19 20 21 22 23 24 130
25 2 27 B8 29 30 1 A0
2 3 4 5 & 7 8 =50
Today: 10/31/2007 10:00 | | OV-BRIDGES,
TDToday: 10/31/ 10 | | GLORIA
Scheduling Resources 220
%" Providers :30 Type: OV - OFFICE VISIT
* WELLS, MATT % Patient: BRIDGES, GLORIA (Booked)
WEST, MARCUS : i _gag -
- ' 17200 Phon_e. 520-593-9359
Fadilities 1_:1EI Provider: WELLS, MATT
+ ALLWELL MEDICAL GRO 20 Facility: ALLWELL SOUTH
* ALLWELL SOUTH :30 Date: Monday, November 05, 2007
Dﬁ Resources 40 Times:  10:00 AM - 10:30 AM
[ + cASTRM :50
EKG MACHINE 12pm
EXAMRM 1 %
ULTRASOUND e
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e Edit Appointment:

Double click on the appointment OR right click on the appointment and select "Open Appointment",
make changes and SAVE.

e Change Appointment Day / Time:
Left click on the appointment, hold the left mouse button down and drag the appointment to the desired
time / date. Release left mouse button.

e Schedule Repeating Appointments:
Example: Schedule a patient for a 10am appt every MWF for 4 weeks

1. Right click on the appointment, select copy

[ Moay [Eiweek | & Do % | @ weeks % | P momths | @& ~ & & b ~[28 Mool |

] calendar n Fonday Tuesday Wednesday Thursday Friday
Nov 5, 07 Nov 6, 07 Nov 7,07 Nov 8, 07 Nov 9, 07
+| Movember,2007 _ | WELLS, MATT "":E:[;S WELLS, MATT HWAE'_"I.;S WELLS, MATT | WELLS, MATT "‘:E:[;S WELLS, MATT HWAE'_"I.;S
ALLCWELL ALLWELL ALLWELL ALLWELL | ALLWELL ALLWELL ALLWELL | ALLWELL
- SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH H
0
30 3 gam DR WEST OUT =
4 5 6 7 8 9 1 10 OF OFFICE
11 12 13 14 15 16 17 120
18 18 20 21 22 23 24 130
25 26 27 28 29 30 1 140
2 3 4 5 6 7 8 :50
Today: 10/31/2007 10:00 | pov-
DToday: 10/31/ 110 BRIDGES,
Scheduling Resources 0| | cLoma -
220 Appointme tions
=" Providers :30
] - MAS, UNA San BRIDG! D:00 A
+ WELLS, MATT T Open Appointment... -
+ WEST, MARCLUS 11:00
o ST, 10 Open Patient...
adliues o -
7 20
i-«[] + ALLWELL MEDICAL GRO 30 Openipovider
f + ALLWELL SOUTH :40 Create Charge...
12 Resources o | EE——— Create Responsible Party Payment. =
+-[] + AQUATIC THERAPY 12pm P L
[0+ EKGMACHINE % Change Status »
-+ EXAMRM 1 a0 Change Chart Location 3
[ + ULTRASOUND =
= Documents 3
f [ |/ BrwELS DRWELLS
Copy OUTOF oUT OF
120 cut OFFICE OFFICE
250 Paste
40
:50 Create Appointment... -
200
20 Create Event...
2 | | |

2. Rightclick on the next scheduled Day / Time (in this example Wed at 10am) and select paste
ﬂDav ||ﬂWeek | ‘ Days $| Q‘Neeks G.%,| Q Months %| Qk - \Q{ Ei, = '”ﬁ ‘GDTD4

lcalendar 7 Monday Tuesday Wednesday Thursday Friday
Nov 5, 07 Nov 6, 07 Nov 7, 07 Nov 8, 07 Nov 9, 07
WEST, WEST, WEST, WEST,
9 ovember, 2007 { _+ } WELLS, MATT s WELLS, MATT s WELLS, MATT | WELLS, MATT e WELLS, MATT ATt
" ALLWELL ALLWELL ALLWELL ALLWELL ALLWELL | ALLWELL ALLWELL ALLWELL ALLWELL
SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH SOUTH
8 29 30 31 1 2 3 Qam DR WEST OUT
4 5 6 7 8 3 10 :10 OF OFFICE
11 12 13 14 15 16 17 :20
18 19 20 21 22 23 24 :30
25 26 27 28 29 0 1 40
2 3 4 5 6 7 8 :50
:00 oV -
TToday: 10/31/2007 107 Nekmes, Wed 11/7/07 10:00 AM
Scheduling Resources =70 GLORIA -
0% Providers =0 Create Appointment...
40 Create Event...
:50
11:00 Lookup Appointments...
% Lookup Events...
+ ALLWELL MEDICAL GRO 0 Lookup Schedule Notes...
: *+ ALLWELL SOUTH 40 =
Dﬁ Resources =50 aste
[0 * AQUATIC THERAPY 12pm
[0 + EXGMACHINE %
+ EXAMRM 1 =
+ ULTRASOUND T
:50
1:00 DRWELLS DRWELLS
:10 OUTOF OUTOF
120 OFFICE OFFICE
130
0
:50
~an

3. Contine to right click on next scheduled Day / Time and select paste until the appointment has
been scheduled the required number of times.
oTip: Use Calender Arrows to move backward/forward from month to month.
While in "Week" view mode, click on the week on the Calender to move from week to week.
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«Change Appointment Status
Right click on the appointment, select change status, click on the appropriate status

i [As] Appointment Scheduler

|mDav |EW&ek | ‘ Days $| QWEEKS %| (&?Months G._lb,| Qh‘ hd ‘-Qg = v”ﬁ |GOTO4

eDelete an Appointment
Open the appointment, at the bottom of the Appointment Entry screen, click on Other Actions,

click Delete Record

[1 [AE] Appointrment Entry - PT: BRIDGES, GLORIA DOC: WELLS, MATT {PPM 10/31/2007 09:16 PM}

Monday Tuesday Wednesday
n
Elcalendar Nov 5,07 Nov 6, 07 Nov 7, 07
_+| movember, 2007 _+ | WELLS, MATT WEST, MARCUS WELLS, MATT WEST, MARCUS WELLS, MATT WELLS,
ALLWELL SOUTH | ALLWELL SOUTH | ALLWELL SOUTH | ALLWELL SOUTH | ALLWELL SOUTH | ALLWELL
B 29 30 31dH 2 3 PE - GALLT, DRWEST OUT OF
4 5 6 7 8 9% 10 JOHN OFFICE
1 12 13 14 15 16 17 0V - ESTAY,
18 19 20 21 22 23 24 MAM
225 Zf 2_;’" 2:; 2,9 39 31 FU - DIRNDL, .
- = e : intment Options
a]'ndav: 11’11!2«]? OV - BRIDGES, Ppo p OV - BRIDGES,
GLORIA DIRNDL - 9:45 AM GLORIA
Scheduling Resources Open Appointment
O Providers P I'JF
O]« Mas, UNA Open Patient...
+ WELLS, MATT Open Provider...
+ WEST, MARCUS
O Faciities Create Charge...
-] * ALLWELL MEDICAL GRO Create Responsible Party Payment...
*+ ALLWELL 50UTH Change Status v W Booked
Dﬁ Resources .
".[J * AQUATIC THERAPY Change Chart Location W Cancelled
[ » EKG MACHINE Documents Checked-In
[ + ExaMRM1 Checked-Out
[ * ULTRASOUND Copy W In-Process
Cut .
Faste #_No-Show DR WELL
OF OFFICE OF OFFIC
Create Appointment...
Create Event...

o

| [E| [dLn-nkup .Data Entry | %P Cancel | [AQuerv @ -

& Full Ri

General

1d:‘|234 | From Today - Prior Apt:|10,|f25,|f2007 @ 11:40 AM w/ WELLS, MATT MD
Patient:=| T e E“ Mext Apt:[11/5/2007 @ 10:00 AM w/ WELLS, MATT MD
RfParty:[117 BRIDGES, GLORIA [] Bal|
Coverage/Case:|PC/TMSTER [ = Ph:[520-999.9993 | B | o]
Reason forVisit/Chief Complaint: Insurance Information: )
- Insurance Company Subscriber/Insured R'Itn | Member Mo Employer
=1 [] | | | |
;I J PCA- PACIFICARE PPO |11? BRIDGES, GLORIA S PCPPO117 COMNSOLIDATED FREIGH
Daytime Ph Num:| E“ Ext:l |
Appt - Type:*|OV OFFICE VISIT L e | N
Duration:| 30| [ Patient Alerts | R/P Alerts | Active Recalls | ary
Appt - DatEfDay:‘| 11/05/2007 |E|| Monday | [For: 117 - BRIDGES, GLORIA
Time - Start/End:=[10:00 AM [ o:30am | E3
Pruvider:|M\“a’ WELLS, MATT MD l;“
Resource:| I;“ |.¢Anci|lar§-I Resounes | |Anci|lar§-I Providers
Facility:=[115 ALLWELL SO0UTH [ ES E3|
Special Instructions/Patient Reminders: Comment: Encountr Frm: Charge Id:
-] =21 [ | L1
Entry DteflUsr: Updte DteflUsr
[10/31/2007  |[10/31/2007 |
=l =l [pPm D |
— —
| QDn-cumen %Other Actions |}‘mr Check [ﬁ!,] Save | Save-Next:|
I I I I I \ ~% Delete Record I
~ |
N Replace Recopgde? [+
[F N ecent

5a  Copy Record

I I T ™ T ™ . -=cc wccor

Revised 10/29/2007 awr
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Print Daily Appointments

Reports \ Appointments \ Appointment Day Sheets (ADS)

File Processes | Reports Tables System Windows Help

| (¥ Appointm  Accounts Receivable »

iharges % Payments [i=/Claim Mgt [ Accounts gZPatient Admin & Clinical Info

Appointments »  Appointment Day Sheets [ADS]

Charges b Appointment Listings and Analysis [ALA]

Ledgers L

Management L

Miscellaneous 4

Payments L4

OR
Select Short Cut Key (F12)
Type in Menu Id:
Menu Shortcut x|
Menu Id: | I;“

Run Cancel |

ADS and enter

eEnter the schedule date that you would like to print in the Scheduling Date From and Thru.

eCheck Show All Providers, or select specific Provider(s)

eCheck Show All Resources, or select specific resource(s)

eEnter the time you would like to start the display at in Display Time From and Thru.
«Click on the Preview button on the bottom left to preview on the screen or select Print.

4 [ADS] Appointment Day Sheets

28 Print Setup | &, Models |ﬂclu5e

Scheduling Date From:*)10/23/2007 [*] Thru:=|10/23/2007 ]
Show All Providers: ||
Providers: Provider |
MW WELLS, MATT MD
*

Show All Resources: [ |

Resources: Resource

[#

09:00 AM

Thru:*|05:00 PM

Display Time From:*

Fange:

Time Intervals:® |15 Minutes |E||

Show Events OO

Bxclude Patient Appointments |
with Status Codes: c Cancelled

=i Print | Preview |'EH|JDI‘|:

Revised 10/29/2007 awr
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Appointment Day Sheet Preview

oTip: Use Print Setup to select printer, adjust page margins, change Portrait/Landscape orientation

@| Appointments Registratiun IE?Chim'_.]es Epavments Claim Mgt @A{xx}untj gﬁpatienthdmin nglinicallnfo | El" @ BA

Revised 10/29/2007 awr

&Print Preview s
‘.jPrint @rint%-’_‘}lﬁom v| M 4 Pagelof2 w» Hlﬂclose
ALLWELL MEDICAL GROUP
APPOINTMENT DAY SHEET
Tuesday, Oct 23, 2007
For: MATT WELLS MD
Schedule Appointments
Fac Type Time Dur Type Ptid Patient/Phone Reason/Coverage-Case
118 ov 9:00A 20 GYN 47 RAND, AYM Pelvic/PAP
FPhone: 520-999-9999 Coverage-Case: BCBS
9:15 A
115 ov 9:20A 30 NP 138 BRADY, HELEN NP w/HTMN H/O CVA, Seizures, S/F Breast CA cioc
Fhone: 520-999-9999 Coverage-Case:
9:30 A
9:45 A
1S ov 950A 20 NP 149 FREEMAM, JASOMN NP - Get Acquainted C/O Leg pain
Fhone: Coverage-Case
10:00 A
115 oV 1010A 20 NP 135 WOODWARD, SAMUEL NP - Get Acquainted
FPhone: 520-999-9999 Coverage-Case: MCAUHC
1015 A
1S oV 1030A 15 OV 34 DISNEY, WALT Back pain
FPhone: 520-999-9999 Coverage-Case: MCITRIC
115 oV 1045A 15 OV 59 WILLIAMS, ESTHER ear& neck pain
Fhone: Coverage-Case:
115 oV 11.00A 20 NP G5 BELUMFIELD, MAE NP - GA
Fhone: Coverage-Case
-94 -
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Printing Reports from the Appointment Scheduler

eRight Click on the Day column header to bring up the report menu. These reports will include all information
for all appointments, for all providers and all locations for that day.

-4[AS] Appointment Scheduler
[ [oay [Eweek | & Doys Y | o weeks % | & wonths % | @ ~ % & & ~ 3 B)|coro] |

E ( Monday | Tuesday | Wednesday Thursday Fri
o Oct 23,07 Create Schedule Mote... | Oct 24,07 Oct 25, Wﬁ.m Oct .
- WELLS, MA MARCUS |WELLS, MATT | WELLS, MATT MARCUS | WELLS, MATT
g —ALLWELL | ALLWELL| Encounter Forms " — ALIWELL
-]
= SOUTH SOUTH Registration Summaries  » SOUTH
Qam PE- DRWESTD STAFF
10 | | BREYER, RI |/ OF OFFICE Chart Pulls % MEETING
220 | [ NP-ANGEL- Other ’
230 | | MORALEs,
ﬂ MAD ONNA Day Sheet REpUI’t
:50 NP - ov - || FINDLEY, A
A menn [T 1 FRFFMAN 1 RARRTFI & DF - FDi

eRight Click on the Provider column header to bring up the report menu. These reports will include all appt
related information for that provider on that day. The provider record can also be accessed from this menu.

“4|[AS] Appointment Scheduler
| 1]Day T]week | ‘ Days $| & Weeks G.’;;| &F Months %, | Q;‘ A i_'/: ﬁ/ = '”E | GDTD:l:I

E Monday Tuesday Wednesday Thursday Frit
= | ———act 22, 07 Oct 23, 07 Oct 24, 07 Oct 25, 07 Oct 2
% ( WELLS, MATT WEST, WELLS, MATT | Htﬁ[;ﬁ WELLS, MATT | WELLS, MATT H‘:g[;g WELLS, MATT
a " ALLWELL | Create Schedule MNote... — ALLWELL | ALLWELL
g SOUTH SOUTH SOUTH
gam PE - Open Provider Record... FU - BOND, STREF

110 BREYER, RI MEETING

20 NP - ANGEL Encounter Forms 3

230 | | MORALES, Registration Summaries  »

40 MADONNA

0 Chart Pulls r oy -

10:00 ov - Other » | GAB A EPS

:10 | [ LEMMON, J OV - SMITH, DT-

= oV SO, Day Sheet Report e wl';

130 | | _sALLY ‘ ov - oV - ‘I

4N SINMARAR ov-

eRight Click on the Facility column header to bring up the report menu. These reports will include all appt
related information for the facility for the provider in the same column on that day.

4[AS] Appointment Scheduler

| 1]pay |[T]week | & pays ‘l @Weeks%l @Mnnths%|@n\ -8 g v”E |G|:|Tn:i:|

E Monday Tuesday Wednesday Thursday Frid
P~ Oct 22, 07 Oct 23, 07 Oct 24, 07 Oct 25, 07 Oct 2
g WELLS, MATT EST, WELLS, MATT LETE WELLS, MATT | WELLS, MATT 2D WELLS, MATT
- L MARCUS ! MARCUS ! ’ MARCUS !
- e AITWEIL— —ALWE 1 —Awe——Arwerr— —Ab Wil ACwe—
g < SOUT D SOUTH SOUTH SOUTH
gam PE - Create Schedule Note... STLFF
:10 BREYER, R o MEETING
20 NP - ANGE Open Facility Record...
30 | | MORALES,
a0 MADONNA Encounter Forms »
150 Registration Summaries  » FINDLEY, A
10:00 | | ov- Chart Pulls ’ PE-
10 | | LEMMON, 3 FINDLEY, A
w20 | [ov-snow Other ’ PE -
230 | | SALLY Day Sheet Report FINDLEY, A
40 - ov -
= ” I.....'......- cHell —==ov-]
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